Microsoft SharePoint Access

1. Login Microsoft Online: https://login.microsoftonline.com/common/login

2. After Login, Go to SharePoint.

Office >

Apps

@ onedrive Il word

a Excel @ PowerPoint
@ oneote B sharepoint
@ Teams & vammer

, Power Autom...

All apps -

You will see the welcome page:

Efficient Editing W. user ac. Spark-user Mailin, dracle Business | OBIEE | Oracle Bu 1 Inbox (22,002) - d.

This section shows the latest news from your sites.

3. Now Create a Site if you do not have a site yet.



2 Somchi s =

Frequent sites

Create a site
Choose the type of site you would like to create or learn more about team sites and communication sites.

Following

Team site Communication site

Create a private space to collaborate with your Share information that engages and informs
iewers.

B Track and stay updated on project status. E7 Create portals or subject-specific sites

Share team resources and co-author content @ Engage dozens or thousands of viewers
* All site owners and members publish site content £ Few content authors and many site visitors

Enter the Site information:

bt p Maanlill bl

Create site Create news post
Create a team site
Following Frequent sites Your team site will be connected to a Microsoft 365 group which
gives your site a shared OneNote notebook, group email )
address, and team calendar. Site name
Connect your team site to a Microsoft Team to enable persistent { DOSML

chat by selecting Next steps < in the suite navigation and The site name is available.

then Add real-time chat. Learn more
Group email address *
Yol ot ing any site 7
Site add
t, an
7
The site address is available.
https://incorta.sharepoint.com/sites/DSML
y Site description
Tell people the purpose of this site
Privacy settings
‘ Private - only members can access this site . ]
Select a language
{ English \ J

Select the default site language for your site. You can't change this
Tater.

N o

A site is created.



SharePoint A Search this site

¢ n DsmL
| Home + New v & Page details E&) Analytics
(2]
Conversations
News
Documents
+ Add
8
Notebook
Pages
Site contents
Recycle bin
Edit
Activity
X
) Add real-time chat
Add T
rate in real-time and
share resources across
Microsoft 365 "
DSML View and share files

Collaborate on cont
team.

Add Microsoft T

Keep your team updated with news on
your team site

From the site home page you'll be able to quickly
author a news post - a status update, trip report, or.

Add News

Get organized

tent with your Use lists to keep team activities

organized

4. Create an Excel File in the SharePoint Site.

£ Search this library

Quick links
@ Leamnabouta

® Leamhowto

Documents

+ New v

Private group

¢ n DSML
Home T Upload B Editingridview 3 Sync 5] Add shortcut to OneDrive [ Pin to Quick access.
(=]
Conversations Folder
(i} &) Word document
Documents
8] Excel workbook
Shared with us Modified Modified By Add column
@) PowerPoint presentation
Notebook @} OneNote notebook
Pages 8] Forms for Excel
Site contents ) Visio drawing
@ Link
Recycle bin
& Edit New menu
Edit

- Add template

Add Micr

t Teams

Return to classic SharePoint

Drag files here

SharePoint

L Search this library

Home

Conversations

Documents W\ v
Documents

D

Shared with us Name

Notebook @) ~SHAREPOINTTESTxls
Pages

Subsites

Site contents

Recycle bin

Edit

Return to classic SharePoint

Editin grid view {3 Sync

Modified

Yesterday at 4:48 PM

) Add shortcut to OneDrive

Modified By

Dylan Wan

< K

Next steps

N

&

G

= All Documents

Apply a site template

Quickly enhance your site using
a scenario-specific site
template.

Get started

Invite team members
Engage with your team by
adding them to your site's
group.

Add members

Upload files
Collaborate on shared content
with your team.

Upload a document

Post news.

Communicate with your team
by sharing updates and
announcements

Create a news post

Add real-time chat
Add Microsoft Teams to
collaborate in real-time and

share resources across Microsoft

365 with your team.

Add Microsoft Teams

R 1 memt

* Following

v

0]

B2} Pin to Quick access

+ Add column

ber

Private group R 1 member

Yy © /2

All Documents

Documents

More details

Yesterday

You edited SHAREPOINTTEST.xlsx

Yesterday at 4:48 P!

You renamed Book xIsx to
SHAREPOINTTEST.xIsx

Yesterday at 4:47 PM

You created
SHAREPOINTTEST.xlsx in
Documents

Yesterday M




If you click on the Excel file, you will see the URL looks like

https://<yourDomain>.sharepoint.com/:x:/r/sites/<siteName>/ layouts/15/Doc.aspx?sourcedo
c=...

5. Register App
Use the above URL and enter “AppRegNew.aspx” to replace “Doc.aspx”.

https://<youDomain>.sharepoint.com/sites/<SiteName>/ layouts/15/AppRegNew.aspx

& C @ incorta.sharepoint.com h % * 0O '3

Presto Document... Welcome to My Or... Efficient Editing W... user@spark.apac... Spark-user Mailin... Oracle Business I... OBIEE | Oracle Bu... » | 3 Other Bookmarks

SharePoint

# EDIT LINKS
®
Home
Create Cancel
Conversations
Documents App Information
Client Id
Notebook The app's information, including app id, secret, title, hosting url and redirect
url. 0462e533-add9-432b-8650-105c5d76336. Generate
Pages
Client Secret:
Site contents
0el58xztEAXjX29FqB8nveo6gtlZpop+Ctul Generate
Recycle Bin
Title:
# EDIT LINKS DSML
App Domain:
mI2022.cloud4.incorta.com:443
Example: "www.contoso.com’
Redirect URI.
https://ml2022.cloud4.incorta.com/incortz
Example: "https://www.contoso.com/default.aspx”
Create Cancel

According to this documentation - https://docs.microsoft.com/en-us/sharepoint/dev/sp-add-
ins/register-sharepoint-add-ins

Copy the Client ID and Client Secret. They will need to be entered into Incorta for defining the
connector.
6. Grant the permission

According to this documentation - https://docs.microsoft.com/en-us/sharepoint/dev/sp-add-
ins/add-in-permissions-in-sharepoint

Go to this URL:

https://<yourDomain>.sharepoint.com/:x:/r/sites/<SiteName>/ layouts/15/Applnv.aspx




Copy the Client ID as the App Id and click on Lookup.

SharePoint
=)
Home
Create Cancel
Conversations
Documents App 1d and Title
App 1d
Notebook The app's identity and ts tite.
9deaS7ad-6bdd-47e1-82 Lookup
Pages
Title:
Subsites =
Site contents App Domain:
Recycle Bin mi2022.cloud4.incorta.com:443
Example: "www.contoso.com"
# EDIT LINKS Redirect URL:
https://mi2022.cloud4.incorta.comyincorte
Example: "https://www.contoso.com/default.aspx”
App's Permission Request XML
Permission Request XML.
The permission required by the app. <AppPermissionRequests
AllowAppOnlyPolicy="true">
<AppPermissionRequest
Scope="http://sharepoint/content/sitecollection”
Right="Manage" />
</AppPermissionRequests>
Create Cancel
~ 4

Paste the following permission:

<AppPermissionRequests AllowAppOnlyPolicy="true">
<AppPermissionRequest
Scope="http://sharepoint/content/sitecollection"
Right="Manage" />

</AppPermissionRequests>

SharePoint

n # EDIT LINKS

Coersons Do you trust DSML?

Documents
Let it create or delete document libraries and lists in this site collection.
Notebook

Let it share its permissions with other users.
Pages

Subsites Let it access basic information about the users of this site.
Site contents by
Recycle Bin

# EDIT LINKS Trust It Cancel

Click on Trust It

7. Create an Incorta data source using the SharePoint Connector



Select SharePoint Online.

Copy the Client Id and the Clicket Secret from the above.

New Data Source

Q * Name Your Data Source

Change DSML

* Authentication Type

OAuth authentication (SharePoint Online)

* Client ID

9dea57ad-6bdd-47e1-82f9-bSbac7a94caa

* Site Name

DSML

Test Connection

* Domain Name

incorta.sharepoint.com

* Client Secret

It connects to Microsoft SharePoint.

New Data Source

* Name Your Data Source

Change DSML
* Authentication Type * Domain Name

OAuth authentication (SharePoint Online) incorta.sharepoint.com
* Client ID * Client Secret

9dea57ad-6bdd-47e1-82f9-bSbac7a94caa

* Site Name

DSML

Test Connection

@ Test connection for data source
DSML was successful




